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Personal Information

Board Member or FLI Project Referral by:  

	
	
	
	
	

	Mrs./Miss/Ms.
	First
	M
	Last
	Nickname or preference

	

	
	
	
	
	

	Address- Street or P.O. Box #
	City
	ST
	Zip Code/Postal Code
	Home Phone

	

	
	
	
	
	

	Cell Phone
	Work Phone
	
	E-mail Address
	


Personal Information – Travel Related

The board of FLI requires the following information if you will be traveling as a part of your project:

	
	
	
	

	Date of Birth
	Country of Birth
	Citizenship
	Do you have a passport?

	

	
	
	
	
	

	Name on Passport
	Place of issue
	Exp. Date
	Passport Number
	       Yes                         No

	

	
	
	
	
	

	Emergency Contact Name
	Relationship to you
	Address
	Cell Phone
	Work Phone

	

	
	
	
	
	

	2nd Emergency Contact Name
	Relationship to you
	Address
	Cell Phone
	Work Phone


References - To assist us in evaluating your application, please provide references from people who know you well.
Professional Contact

	
	
	
	
	

	Contact Name
	Address
	Home Phone
	Work Phone
	Email address

	

	Personal Contact (non-relative)

	
	
	
	
	

	Contact Name
	Address
	Home Phone
	Work Phone
	Email address

	


Project Profile


Project Overview Information

	

	Project Summary (What do you intend to do?)
	Please give us an overview of the context of your ministry.

	

	

	Purpose of Problem to be solved (Why will you do this?)

	

	

	Please describe how the project fits with Faith and Learning’s charitable purposes, which are “… to provide financial, charitable, spiritual and human resources for Christian ministry”

	

	

	Describe key project goals

	Goal #1: 
Strategy for achieving this goal:

How will you assess whether this goal has been met?
Goal #2:

Strategy for achieving this goal:

How will you assess whether this goal has been met?
Goal #3: 
Strategy for achieving this goal:

How will you assess whether this goal has been met?




Project Planning Information

	

	Identify key milestones or “to do” list (i.e., fundraising, travel, etc.)

                      Milestone or activity




       
	Planned Completion Date

	
	

	
	

	
	

	
	

	


Proposed project budget:

Budget Scope:

short term project
       annual budget

	 
	Personal Monthly Budget
	 
	 
	
	
	Ministry Monthly Budget
	
	

	 
	Category/Expense
	
	Monthly USD
	
	 
	Category/Expense
	
	Monthly USD

	
	Discretionary
	
	
	
	 
	Misc. Ministry - Ministry Project
	
	

	
	Rent
	
	
	
	 
	Children's Education
	
	

	
	Utilities
	
	
	
	 
	Language Studies - Tutor
	
	

	
	Food & Household
	
	
	
	 
	Office Supplies
	 
	

	
	Telephone - Cell Phones
	
	
	
	 
	Computer
	 
	

	
	Local Transportation
	
	
	
	
	Telephone - Vonage Phone
	 
	

	
	Vehicle - Insurance, Maintenance
	
	
	
	 
	Internet
	 
	

	
	Tithe/Charitable Giving
	
	
	
	 
	Ministry Supplies
	 
	

	
	Pension/Savings
	
	
	
	 
	Supporter Communication
	 
	

	
	Vacation - 1 Trip to US/Year
	
	
	
	 
	Books/Literature
	 
	

	
	Medical Expenses 
	
	
	
	 
	Travel 
	 
	

	
	Other: 
	
	
	
	 
	Conferences/Training
	 
	

	
	Subtotal
	 
	
	
	 
	Home Assignment
	 
	

	15.300%
	FICA 
	 
	
	
	
	Medical/Life Ins. Premiums 
	 
	

	
	Total:
	 
	
	
	
	Subtotal
	 
	

	
	
	
	
	
	7.0%
	 FLI Service Fees
	 
	

	
	
	
	
	
	
	 TOTAL:
	 
	

	
	
	
	
	
	
	
	 
	

	
	
	
	
	
	
	TOTAL MONTHLY NEEDED:
	 
	


Proposed Funding:
	Source (church, individuals, etc.)

	Frequency (one time, monthly, etc)

	Total Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Acknowledgement

Faith and Learning International is committed to abiding by all legal standards established by appropriate authorities and ethical standards apparent in Scripture.  The following requirements have not been established to create distraction from ministry, but rather to ensure clear thinking and legal compliance for the benefit of project participants, donors and FLI associates.  Project participants of Faith and Learning International must acknowledge and abide by all provisions described in the FLI Policy Manual, including, but not limited to the following:
Under IRS regulations, all funds contributed to FLI Projects remain under the control of FLI.
No project funds will be distributed or expenses reimbursed until a budget is established and adequate funds are present in a project account.
The administrative service fee will be deducted from all project funds prior to dispersal or reimbursement for project costs. The current service fee is 7%, subject to revision.
Project evaluation reports are required within six weeks of project completion, or annually, within 6 weeks of year-end, for on-going projects.
Project financial reports and receipts must be submitted as required regarding use of project funds.
Approval for dispersal of funds must be provided by the project leader and a member of the FLI Board or its designated representative.
Waivers must be signed by FLI project participants for travel and international residence.
All FLI Project communications materials must be pre-approved by FLI.
FLI has no employees.  All individuals receiving funds from FLI are retained on a contract basis, will receive an IRS 1099 Form, and are individually responsible for all tax implications and benefits.
Organizations receiving grants must not be on Treasury Department forbidden list.
On-going projects must be re-approved on an annual basis by FLI.
Funds remaining in a dormant project account in excess of one year will automatically be reallocated to the FLI General Fund.
I have read and agree to abide by these provisions and the FLI Policy Manual. All the information I have provided is true and factual to best of my knowledge








Signature




Printed Name



Date

Mail completed application to:

Faith & Learning International

P.O. Box 480

Wheaton, IL  60187
Phone: (630) 221-0648  Fax: (630) 580-5757 
Email: info@faithandlearning.org

Website: www.faithandlearning.org
Type of Project:	Education/Leadership Development 	  Humanitarian Development	 Ministry Trip


			Evangelism/Discipleship 	 	  Business as Mission





Location of Project:	North America 		  Africa 		 Australia/S. Pacific	 Asia	


			Europe 	 		  South America/Latin America





Duration of project:	______ # Weeks	              ______Months		Ongoing





Project Partners:	Church 			  Denomination		 Educational Institute


			USA Not-for-Profit	 	  Local Not-for-Profit	 Governmental Agency


			None		 	 Other ____________________














Faith & Learning International


PO Box 480, Wheaton, IL  60189��Ministry Project Application








�











*To fill in the budget worksheet:  ONLY enter data in the White boxes.  DO NOT enter any data in the green boxes. Your total will appear in the green boxes below.  If you need to update a total, right click on the number in the box and update field will be an option in the box that appears, or you can highlight the number and then hit the F9 key.  Once you have input all your data, make sure you update the green boxes for an accurate Total Need.
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